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Rental Homes, Property Management, Buying/Selling Homes & Related Matters 

 

 
 

APPLICATION & SECURITY DESPOSIT INSTRUCTIONS  
(Please read carefully & follow exactly to avoid delays in your application) 

 
 

Application Instructions: 
 Complete the attached Rental Application in full. 

 Supply Pay Stubs for the last 30 days of employment for each applicant. 

 Have your current landlord complete the attached Rental History Verification Form 
in full (if you own your current residence this form is not applicable). 

 Submit an application fee of $50.00 dollars (only one application fee is required but 
the landlord has the right to request an application fee for secondary applicants). 
Application fee MUST be in certified tender, cash or paid via Credit Card over the 
phone. Payments should be paid to: My Rent Source, LLC. You may also direct 
deposit your application at any Wells Fargo Banking Institution by filing out a deposit 
slip, referencing your property address and depositing into Account # 8073774229, 
My Rent Source, LLC (make sure to reference your property address). 
 

 
 

Security Deposit/Pro‐Rated Rent Instructions: 
 Once approved you will have 48 hours to surrender your security deposit. The 

subject property will not be removed from the market until your security deposit has 
been received.  
 

 Security Deposit MUST be in certified tender, cash, or paid via Credit Card over the 
phone. Made payable to: My Rent Source, LLC. NOTE: Your security deposit must be 
a separate check and not combined with your rent or pro‐rated days amount. 
 

 First month’s rent or Pro‐Rated Days and Pet Deposit (if applicable) will not be due 
until the day you take possession of the property. These funds must be in certified 
tender, cash or paid via Credit Card over the phone. Payments should be paid to: My 
Rent Source, LLC. You may also direct deposit your funds at any Wells Fargo Banking 
Institution by filing out a deposit slip, referencing your property address and 
depositing into Account # 8073774229, My Rent Source, LLC (make sure to reference 
your property address). 

 

Delivery Instructions: 
 All documents including application, application fee, security deposit, first month’s 

rent, etc, can be dropped off at: 710 Newnan Crossing Bypass, Newnan, GA 30263. If 
dropping off after business hours please use the black drop box at the rear of our 
office building. If mailing, please mail to: My Rent Source, LLC, PO Box 72839, 
Newnan, GA 30271. 

 

 

PO Box 72839, Newnan, GA 30271
Phone: 404.419.6459 ‐ Fax: 678.278.3603 

URL: myrentsource.com ‐ Email: info@myrentsource.com  



Rental Application

Date:

Desired Lease Term:  (please check one) Proposed Monthly Rental: Proposed Rental Deposit:

Property Address: Desired Date of Move-In:

12 Months 24 Months 36 Months Other ___________

Applicant Name:  (first)                                              (middle)                                             (last) 

Applicant Name:  (first)                                              (middle)                                             (last) 

Name:  (first)                                              (middle)                                             (last) 

Social Security Number: Drivers License Number & State Issued: Date of Birth:

                  /                    / 

Cell Phone/home Number:

Work Number:

Current Address:

Email Address: 

How long have you lived at this location? Current Landlord: Contact Number:

Years: Months:

City: State:

Zip:

How many occupants will occupy this property? Do you have or plan to have any pets at this residence? (please check one)          

How many?  What kind?

Social Security Number: Drivers License Number: Date of Birth:

Cell Phone/home Number:

Work Number:

Cell Phone/home Number:

Work Number:

@

PRIMARY APPLICATION (please print)

CO-APPLICANT INFORMATION (please print)

PRIMARY EMPLOYMENT INFORMATION (please print)

Years: Months:

Current Employer: Position:

Case Worker:

Contact Number:Total Monthly Income: How long have you been employed with this company?

Contact Number: Approved Monthly Amount:

$

SECTION EIGHT HOUSING (if applicable)

Yes NoHave you ever filed Bankruptcy?  What year?

Copyright ©2004-2012 My Rent Source, LLC. All rights reserved.  

Applicant's Signature: CO-Applicant's Signature:

Yes NoHave you ever willfully or intentionally refused to pay rent?

Yes NoDo you plan on having water filled furniture? 

Yes NoHave you ever been convicted of a felony?

Yes NoHave you ever been evicted?

GENERAL INFORMATION (please print)

APPLICANT PERSONAL REFERENCE (please print)

Yes No

What is your license plate number?

How did you hear about My Rent Source? 

State the name of your Banking Institution: 

$

Monthly Rental: 

$

$

$

Years: Months:

Contact Number:Total Monthly Income: How long have you been employed with this company?

$

Real Estate & Property Management Services

READ ME FIRST: I hereby certify and affirm that all information provided above is true and correct. I fully understand that my lease/rental agreement may be terminated (deposit 
forfeited) if I have made any false, misleading or incomplete statement(s) in this application. I hereby authorize verification of all information provided in this application, 
including financial, criminal, credit information, via credit bureaus and/or contact with current and previous employers, current and previous landlords. All information discovered 
will be disclosed to related parties in order to assist the landlord/management company in making their approval decision. Application fee is non-refundable and the property 
management company has the right to request another application fee of $50.00 dollars for the secondary applicant. Pets are 100% negotiable and the property owner has the 
final say so on approval. I understand by applying and surrendering a security deposit for rental property I am confirming visual inspection of said property & accepting the 
property in AS IS condition, and I should not assume that enhancements, repairs or maintenance will be conducted other than what could be negotiated/specified in our lease 
agreement.

Fax all requested documents to: (678) 278-3603 or email to: info@myrentsource.com. Your $50.00 dollar application fee 
can be paid via Credit Card, Certified Funds or via Direct Deposit (no personal checks). Call (404) 419-6459 for questions or 

Credit Card payments. If mailing payment, please mail to: My Rent Source, LLC, PO Box 72839, Newnan, GA 30271.
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RENTAL HISTORY VERIFICATION 
(Upon completion please fax to: 678.278.3603) 

 

Tenant Name(s): _________________________________________________________ 
 
Who is/are tenant(s) at:  ___________________________________________________ 
 
Rental dates are FROM: _____________________ To: ___________________________ 
 
Number of Late Rent Payments (Over 30 days) during this period: _________________ 
 
Number of Dispossessory Filings on the tenant(s):  ______________________________ 
 
Amount Tenant pays per month: ____________________________________________ 
 
Status of tenants in regards to caring for the property (Please circle): 
 
Poor    Good    Very Good 

Would you recommend this tenant to another landlord? (Please circle): 
 
No    Neutral   Yes 
 
Has there been any reason to call the authorities on the conduct of the tenant(s):  
 
________________________________________________________________________ 

 
Verification made by (please print): ___________________________________________ 
 
Phone Number: ____________________________ 
 
Company Name: __________________________________________________________ 
 
Position of the individual completing verification:  _______________________________ 

 
 
Signature: __________________________________ Date: ________________________ 

* To be completed by previous/current landlord ONLY * 
 

 

 

PO Box 72839, Newnan, GA 30271
Phone: 404.419.6459 ‐ Fax: 678.278.3603 

URL: myrentsource.com ‐ Email: info@myrentsource.com  
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Credit Card Authorization Form 
 

 
I,  __________________________________ Authorize My Rent Source, LLC to charge my credit 
card for services rendered (Not to exceed the amount shown below). Please provide an email 
address to receive a copy of your receipt: ___________________________________________. 
 
NOTE: A $5.00 dollar convenience fee will be charged for all Rental Applications and a $15.00 

dollar convenience fee for all other Credit Card transactions. 
 

AMOUNT                  $_________________USD, plus   $5.00 or  $15.00                                           
CREDIT CARD TYPE   ____________________ 
CREDIT CARD #         ____________________ 
CARD CV2 #               ____________________ 
ISSUED DATE              ____________________ 
EXPIRATION DATE     ____________________ 
 
BILLING ADDRESS      _________________________________________ 
                                     _________________________________________ 
BILLING ZIP CODE     _____________________ 
 
NAME ON CARD      __________________________________________ 
                                     (As it appears on card) 
 
 
____________________________________                              __________________ 
Signature                                                                                            Date 
 
For processing, please Mail, Fax or Email this form to: 
My Rent Source, LLC 
PO Box 72839 
Newnan, GA 30271 
info@myrentsource.com 
(404) 419‐6459 ‐ office 
(678) 278‐3603 ‐ fax 
 
NOTES: 

 

 

 

 

 

 

 

PO Box 72839, Newnan, GA 30271
Phone: 404.419.6459 ‐ Fax: 678.278.3603 
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